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Shikokuchuo Coordinator for International Relations
Position Summary

1 Position Description

Position Main Duties Openings

(D Support city’s international exchange (Foreign guest reception,
translation and supervision of foreign language publications,
event interpretation, cooperation in planning and implementing
foreign exchange programs, advising, etc)

@ Conduct cultural / language presentations/seminars at nursery,

Coordinator for kindergarten, elementary, and junior high schools to motivate 1
International interest in internationalism among children

Relations ® Support English language acquisition at the city office and
(Yearly-appointed through public classes

staff) @ Plan and participate in local exchange activities

(International understanding seminars, cultural exchange,
homestay programs, foreign language classes, exchange
program promotion, web content management, desktop
publishing, etc.)

® Other duties, as deemed necessary by the office

2 Location
Shikokuchuo City, Ehime Prefecture, Citizen’s Department, Community Promotion Division

3 Contract Period
August 1, 2022 — July 31, 2023

$Recontracting option available (up to 3 years’ total employment) based on performance, etc.

4 Working Conditions
(1) Salary
The CIR will receive 280,000 yen/ month on the first year of appointment, 300,000 yen/ month on
the second year of appointment and 325,000 yen/ month on the third year of appointment (Income
tax, social insurance payment, residence tax will be automatically deducted from this total)
$ The city will also pay a portion of the rent on an apartment in central Shikokuchuo City
(2) Payday
20™ of the next month (or the preceding weekday, should the 20" fall on a weekend or holiday)
(3) Working Hours
Monday 13:15 - 17:15
Tuesday — Friday 8:30 — 17:15
1 hour lunch break on Tuesday — Friday
(4) Holidays
Saturday, Sunday, national holidays, New Year’s holiday (12/29 — 1/3)
(When work on holidays is required and lasts over three hours, CIR will be compensated with
some combination of overtime and compensatory time off.)
(5) Vacation time
20 days per year, plus special (sick, etc.) leave provided
(6) Overtime
Work outside regular hours will be compensated with overtime pay.
(7) Travel Expenses
The city will reimburse business travel costs within Japan, as well as the cost of a return flight
should the CIR wish to return to their country within one month of the end of their contract
(8) Insurance
Health insurance, pension insurance, and unemployment insurance provided
(9) Other Conditions




Some limits on private activities apply regarding confidentiality, obligation to duty, and religious or
political activities
5 Eligibility Requirements
Physically and mentally healthy
Complies with Japanese laws and regulations
Interest in contributing to Shikokuchuo’s international relations
Eligible to work in Japan (holder or eligible for work visa, non-Japanese)
Possesses JLPT N1 or equivalent Japanese language ability
Possesses native-level English
Possesses or will possess Bachelor’s degree by date of employment
Eligible to drive in Japan
Familiar with Word, Excel, Powerpoint and Photoshop
Bright and friendly, with the ability to communicate easily with everyone around them
May not fall under any of the following conditions, specified in the Local Public Service Law, Article
16:
7") Is an adult ward, under conservatorship, or under curatorship.
) If previously convicted of a felony, has not yet completed the terms of their sentence by date of
application
7) Has been subject to disciplinary dismissal from a Shikokuchuo City post within the last 2 years
T) Has belonged to a political party or group which has advocated overthrow of the Japanese
government or constitution after their creation

SISICISISICISICICICIC)

6  Selection Process
(1) First screening — Review of application materials
(2) Second screening — Individual interview (April 24, 2022)
*Interviews will take place in Shikokuchuo City, Shiminkoryuto 2™ floor Meeting Room

7  Announcement of Progression and Acceptance
(1) First screening: By April 8, 2022 (written notice)
(2) Second screening: By May 2, 2022(written notice)
#¢We will not respond to inquiries regarding application status

8  Application Procedure

(1) Application Form Available From:
Shikokuchuo City Hall, Citizen’s Department, Community Promotion Division, International
Relations Sub-Division
#¢The form is also downloadable from the Shikokuchuo International Friendship Association website
(www.sifaweb.org)

(2) Submission Procedure
Attach a Japanese JEJfEE to the completed [ [EFRASHE BISSEHIAE ] and mail or bring them to
the above address. Please write [ [E[SA2i Bt 5E HIAETET | in red on the envelope.
#¢Please note that submitted documents will not be returned.

(3) Application Deadline
March 31, 2022, 17:15
#¢Office hours are 8:30 to 17:15

9  Submission / Inquires:
T799—0497 EgRIRDEHRTT=RE)4T H6—55
FhRR o DUE R HRES HUSURIER  EERAR
TEL 0896-28-6014
FAX 0896-28-6057
Email kokusai@city.shikokuchuo.ehime.jp (Inquiries only)
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